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Please ensure that you have addressed all the issues on this checklist and return the completed form with your paper.

	Issue
	Yes/No N/A or comment

	I have followed the style guidelines described in the model paper. See
http://academic-conferences.org/icel/icel2011/icel11-glance.htm   
(Scroll to download section at the end of the page)
	

	I have followed the Harvard style of referencing as described in the model paper. See

http://academic-conferences.org/icel/icel2011/icel11-glance.htm   
(Scroll to download section at the end of the page).
	

	My pictures and tables are legible and resizable and fit within the margins (see model paper for more details).
	

	My pictures have been inserted into the paper in .jpg format or .gif format. (Failure to do this may mean your pictures are distorted when the paper is typeset).
	

	I have not exceeded a word count of 5000 words including abstract, tables and references. (Your paper will be returned if it exceeds the word count).
	

	I have carefully proof read my paper and am confident that the standard of English is acceptable.
	

	I have included/already sent the signed copyright document. Download from 
http://academic-conferences.org/icel/icel2011/icel11-glance.htm   
(Scroll to download section at the end of the page).
	

	I have attached a passport style photo of the presenting author (as a .jpg) and a 55 word biography of the presenting author. (Two separate files please).
	

	I confirm I have the funds available to register and attend the conference if my paper is accepted.
	

	To attend the conference I will need to apply for a visa and will need a letter to confirm that my paper has been accepted and that I have paid. (note: we cannot help obtain visas but you will need a letter to confirm you have paid to attend so early registration is recommended)
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